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Querying Data in Internet Native Banner (INB)



Training Goals

* Identify the Commands & Icons to query data
« Search using wildcard “%” or “ ” function

e Understand Query process using the forms FGIBDST and FGITRND
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Query Commands & Functions

Banner Menu
Option Purpose

Enter Puts the form into Query mode so you can enter search
criteria to see information already in the database.

Execute Executes the Query and searches the database and displays records that
match your search criteria.

Last Criteria  Enters the criteria from your last search (Enabled only when you are in

Query mode).
Cancel Cancels the Query and takes the form out of Query mode.
Count Hits Counts the number of records that match the search criteria and

displays that number on the Auto Hint line.

Fetch Next Set If more records meet the search criteria that fit in the window, clicking this
option replaces the current set of displayed records with the next set.



Query Using Wildcards

Wildcards - You can use these wildcards with queries:
“%” (percent sign) represents any number of characters

(Y3

(underscore) represents one occurrence of a character

Procedure - Follow these steps to perform a query.

Step. Action
1 Access the Banner form from which you want to perform a query.
2 Perform an Enter Query function to put the form in query mode.
3 Enter the data you wish to find, using wildcards if appropriate.
4 Perform an Execute Query function to find search results.

Where do you Query?
Query from a drop down menu; or

Query from a Banner form



Query Using Organization Budget Status FGIBDST

Querying on the Index field illustrates the “drop down menu” method. Select the “down
arrow’” located to the right of the Index field and a pop-up box of selections will open.

£ Oracle Developer Forms Runtime - Web: Open > FGIBDST

File Edit Cptions Block

Itern RBecord Query Tools Help

B iEeEEE e E

tion Budget Status FGIBDST 7.1.0.1 ¢

EIIEYEEEEEE I E =R E

[ Z= [ @ | X

Chart: v Organization: 140101 - WP Hes
Fiscal Year: 06 - Fund: Q100ES - E & G Genearal
Index: - Program: s000 - Executive Management
[0 Query Specific Account Account: hd
[ Include Revenue Accounts Account Type: hd
AcCtivity: -
Commit Type: Bioth e Location: -
Account Type Title Adjusted Budde=slg=pigle
Find|em =
Acct Index Code Aok Index Title =
101000 ReQ Sess TUItion —
W 101001 Fall Serm Tuition
W 101002 Spr Sem Tuition
W 101003 Summer Tuition
W 101005 Deposits Forfeited
W 101009 Excess Tuition Pc's
W 101010 Sas bOr Bpal Py
W 101013 Finan Aid From E2G =2
]| o e R R 3
{ Eind ) { ok |[cancel
Met Total:
| N
Chaices in list: 15401
Record: 141 | | . | Listorvala... | | =o5c=
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Query Using Organization Budget Status FGIBDST

Try searching for the Index 140101- In the “Find” field, enter V14%
V — Indicates the Chart of Accounts

14 — First two digits of Index

% - Wild Card

Click on the “Find” button

ﬁ% Oracle Developer Forms Buntime - Wehb: Open = FGIBDST

File Edit Options Block Item Record Query Tools Help ”
B« B EEEE R e AR S E T R )0 Ee e [ e E X

ga Organization Budget Status FSIBDST 7.1.0.1 (TRM

Chart: W Organization: 140101 - P Hes
Fiscal vYear: =13 - Fund: S100EG - E 2 G Seneral
Index: - Program: sS00o0 - Executive Management
. -
[ Query Specific Account Account:
[ Include Rewvenue Accounts Account Type: s
Activity: -
Commit Type: Both - Location: -

Account Twpe Title Adiusted Budaas=10 g gl e N o
Find[w1 4o =
O acck Index Code acck Index Title =
101000 rag Sess Tuition —
R 101001 Fall Sem Tuitian
R 101002 Spr Sem Tuition
A" 101003 Summer Tuition
b 101005 Deposits Forfeited
e 101009 Excess Tuition Pc's
W 101010 Sas Dreal Py
e 101013 Finan Aid From E2G =g
AN e e e e e e e ) 3
(Eina ) [Sancei )
Met Total: R
Wl eeeeee e e e e e e eeee e e e e e e e e s s e e e e s s s s s s s s s
Choices in list: 15401
Record: 1.1 | | ... | Listorvalu... | | =osC=
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Query Using Organization Budget Status FGIBDST

Returns all Index values beginning with “14”
Move cursor to 140101
Double click and 140101 will be placed in the Index field

£ Oracle Developer Forms Runtime - Web: Open > FGIBDST

File Edit Cptions Block Item Becord Query Tools Help N ey TN
== W W E Bed 1y | & [ (%] &) [ Fp ol |
Chart: v Organization: 140101 - WP Hes
Fiscal Year: 06 - Fund: Q100ES - E & G Genearal
Index: - Program: s000 - Executive Management
[0 Query Specific Account Account: hd
[ Include Revenue Accounts Account Type: hd
AcCtivity: -
Commit Type: Bioth e Location: -
Account Type Title Adjusted Bui
Find[was =
Acct Index Code Aok Index Title =
140005 Comp Chagbl-w ~—
W 140006 Minority Fac Recruit
W 140007 Health FPol./Resrch.
W 140101 WP Hes
W 140102 Off of Strategic Pln
W 140103 Americans YWeDisahbil,
W 140104 Hlth Careers Opp Prg
W 140106 Instr Catbul Ec -
A e | v
(Eind | (w]e I lgancel
Met Total: I
| N
Choices in list: 544 (Chaoices in full list: 15401)
Record: 141 | | .. | Listorvala... | | =o5c=
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Query Using Organization Budget Status FGIBDST

Querying from a form.
On FGIBDST Enter an Index value, for training purposes use 140101. Press the Tab key and move to the Account field
Query on the Account field by clicking on the “down arrow”. Form FTVACCT is displayed

Perform an Enter Query function to put the form in query mode. Enter the data you wish to find, using wildcards as needed.

To query for Accounts beginning with “ 5” (labor)
Enter V in the Chart of Accounts field and 5% in the Account Code field
Perform an Execute Query funcition

") [:Bdla-- ?Ep‘%?l

Chart of Account Data Account Internal
Accounts Code Title Twype Entry Class Status Type Effective Date Termination Date

SESSNENEESENNERERENNEN
JII IO I
SESEEENEESENNEEERENNEN
SEBENENENSENNENARNNNEN
SESENENEESENNNEERENNEN
SN

. Entera query; press FE to execute, Ctri+Q to cancel.
Record: 141 | | Enter-cu... | | =osC=
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Query Using Organization Budget Status FGIBDST

The values are returned based upon the selected criteria.
Double click on the Title field, which is highlighted, to return the value to the previous form.

Eile Edit Cptions Block [tem BRecord Query Tools Help T e T |
: [ Taofm [ «F [ €2 1@ [ X

Chart of Account Data Account Internal
Accounts Code Title Type Entry Class Status Type Effective Date Termination Date
|T W Unallocated Expenditure budage I? |a— |— I.ﬂ\_ IF [o1-30L-z000 | =
|T |5EIEIEI1 |Una|lc\cated Personal Services I? |— |— IA_ IF |Dl*JULfZDDEI |
[v [soo10 [President E B [ ] [a~ [eo [o1-30L-z000 [
[w [soo110 [President salaries [sa [ [ ] [a [eo [o1-3uL-z000 [
[w [so01s [President Fringe Benefits [sa [2 [ ] [ [eo [o1-3uL-z000 [
[v [soo1s0 [President Fringe Benefits E [ [] [~ [eo0 [01-30L-z000 [
[w [51011 [Administrative Faculty [sa [2 [ ] [ [eo [01-30L-2000 [
[w [510110 [administrative Faculty Salaries [sa [+ [] [ [eo [01-30L-2000 [
[ [s10112 [administrative Faculty variable Cmp [5a [ [ ] [a” [eo0 [o1-30C-z000 [
[w [510114 [administrative Faculty Admin Sup [sa [ [ ] [a [eo [o1-70L-2000 [
[w [s10120 [Admin Faculty Term Annual Leave [sa [+ [] [ [eo [01-30L-2000 [
’U_ [s10130 [administrative Faculty Term Holiday I? IY_ l_ I.ﬂ\_ IF [01-30L-z000 [ =
i'\.T |51Dl4D |Administrative Faculty PT Salaries H |Y7 r '? IF |Ul—JUL-ZDUU |
|? |51EllE|D |Adrnin Faculty Active Military Supp H |Y7 r '? IF |Ul—JUL-ZDUU |
[v [510165 [admin Faculty workers Camp [sa [ [ ] [a [eo [01-30L-z000 [
|T [s10188 [admin Faculty Supp Disab I? |Y— |— I.ﬂ\_ IF [01-30L-2000 [
|T [s10170 [administrative Faculty Banus Faymnt I? |Y— |— I.ﬂ\_ IF [01-30L-2000 [
[v [s1o171 [administrative Faculty owerseas sup [5a i [ ] [a [eo [o1-30L-2000 [
iu_ [51018 [administrative Faculty Fringe Ben I? |a— |— I.ﬂ\_ IF [o1-30L-200a [
|T [s10180 [administrative Faculty FB Full Time I? |Y— |— I.ﬂ\_ IF [o1-30L-2000 [
[v [510181 [Administrative Faculty FB Part Time [5a [ [] [~ [eo0 [01-30L-z000 [
[w [51111 [Teaching research Faculty [sa [2 [] [ [eo [01-30L-z000 [
[w [511110 [Teaching Research Faculty salary [5 [+ [ ] [ [sa [o1-7uL-zo00 [ =
=
")
Record: 157 | | | =osC=




Query Using Organization Budget Status FGIBDST

Use the NEXT BLOCK function to display account information data in the Data Block section of the form using the
selected account number.

The information begins with the Account selected and continues to display the remaining Accounts. The lower
account values are not included in the selection when the form is populated.

Note:

£ Ciyeie DevelbpenkormsiRantime = WWe e e = IS

Itemn Record Query Tools Help

.1.0.

File Edit options Block

s

ganization Budge =

Chart:

[v [~

Organization: (140101 >

WP Hes

Fiscal vear: oe »: Fund: S100EG 455 E 2 G General

Index: 140101 - Program: soa0 - Executive Management

— - -

O Query Specific Account Account: [{ululu]u] LUnallocated Expenditure budget
Account Type: .

¥ Include Revenue Accounts

Commit Type:

Activity:
Location:

I
i

Account Type Title Adjusted Budget YTD Activity Commitments Available Balance
CENEER B . i inistrative Faculty [ 275,000.00 [ o.00 | 0.00 | 275,000,00 o
|510110 [L [administrative Faculty salai | 0.00 [ 150,000.00 [ 0.00 [ -150,000.00
|51018 ,T |Administrative Faculty Fring | 75,000.00 | 0.00 | 0.00 | 75,000.00 A=
|s10180 ’L_ [administrative Faculty FB Fu| 0.00 [ 35,000.00 [ o.00 [ -35,000.00
[51111 [l [Teaching Research Faculty | 7,800,000.00 [ o.00 [ 0.00 [ 7,800,000,00
[s11110 [t [Teaching Research Faculty | 0.00 [ z00,000.00 | 0.00 | -200,000.00
[s1118 [L [Teaching Research Fac Frin | 75,000.00 [ 0.00 [ 0.00 [ 75,000.00
[s11180 [L [T R Faculty FB Full Time | 0.00 [ £5,000.00 [ 0.00 [ -65,000.00
[s2011 L [classified staff [ 1,000,000.00 [ o.o0 [ 0.o0 [ 1,000,000.00
|soooo ’E_ [Transportation services [ 1,000,550.00 [ o0.00 [ 0.00 [ 1,000,550.00
[e0oo0z [ [Express services [ S00,000.00 [ 124,900.00 [ o.o0 [ =75,100.00
[eoooo7 [E [Messenger services [ 0.00 [ -1z5,000.00 [ 0.00 [ 125,000.00 -
Net Total: | -12,110,100.00 [ -803,275.00 [ 351,000.00 [
—
Record: 1470 | | | =osc= J
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Query Using Detail Transaction Activity FGITRND

Enter an Index, for training purposes use 140101; Tab off the field
Select Next Block
Press F8 to populate the Data Block fields.

ﬁ (Iracle e !E-I_U‘UEJ' Fonme Runtime S We bt neny s EG RN

File Edit ©Options Block tem Record Query Tools Help

[ E <E E E | 2 T

Press Key Dup lterm for document guery forms, Count Query for encumbrance detail
Record: 147 | | Sl | | | =osC=

ior TRMD 7.
COAa Fiscal vYear Index Fund Organization Account Program Activity Location Period Query Type Commit Type
= T [~ d hd = kd d =
[w [oe |140101 [2100E5 [140101 [ [so0a [ [ [ ] [r ]
Increase {+ ) or
Account Organization Program Activity Date Type Field Code Amount Decrease (-}
40012 140101 [sooe [313am 2008 [0z o [ -1i00,000,00 =
[4o0130 [ta0101 [sooo [31-7aM-z006 o1 [T [ 100,000.00 [+
s1011 140101 [so00 [12-34M-z008 ooz [sED [ 275,000,00 [+
si0110 140101 [soo0 [1z-3aM-zo08 [E1s [T [ 150,000,00 [+
[51018 [tao1o1 [soon [1z-3aM-z006 [pooz [aBD [ ¥5,000.00 [+
s10180 140101 [saco [1z-1aM-zo08 [E1s [T [ 35,000.00 [+
s1111 140101 [soo0 [1z-38M-zo0e E=rE [sBD [ 300,000.00 [+
W ’H IW ,m ’W [oeD [ S00,000.00 ’T
s1111 140101 [soo0 [to-DEC-z005 [Boor |OBD | 4,000,000.00 |:
51111 140101 [soo0 [to-DEC-z005 =l [=T=TE [ 500,000,00 [+
51112 [1a0101 IW ,m ’W [opD [ 2,500,000.00 [+
W W [soo0 [1z-3am-zooe [pE1IS o [ 200,000.00 |T
[s1118 [1ao101 [saca [12-14M-z006 ooz [aBD [ 75,000.00 [+
[511180 [140101 IW ,m ,F fro [ &5,000.00 [+
W ’m [sooo [10-DEC-20OS [poo: [opD [ 1,000,000.00 |T
[coooe [tao101 [soo0 [13-FEB-2006 e [rep [ so.00 [+
[eoooo [t40101 [sooo [13-FEB-2006 BTE [aBD [ 50.00 [+
4| »
Total: 2,675,100.00 [+

e £ |
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Query Using Detail Transaction Activity FGITRND

Perform an Enter Query function to put the form in query mode with all the values cleared.

£ Oracle Developer Forms Runtime - Web: Open = FGITRHD & IZ”EIEI
File Edit oOptions Block Item BRecord Query Tools Help U ey T )
B« B IEAEE 2o EEEE eyl &% Gl ek g & X
'E_EI Detail Transaction Activity Formn FGITRRMD 7.0 [(TRMNG)
COA Fiscal Year Index Fund Organization Account Program Activity Location Period Query Type Commit Type
= & &4 kd kd (-] = d
[ [oe [140101 [s100EG [140101 [ |soo0 | | [ [~ []
Increase (+ ) or
Account Organization Program Activity Date Type Field Code Amount Decrease (-)
I I [ I I [ =
I I I I I [
I I I I [
I I I I I [
I I I I I [
I I I I [
I I I I I [
I I [ I I [
I I I I [
I I I I I [
I I I I I [
I I I I [
I I I I I [
I I I I I [
I I [ I I [
I I I I I [
I I I I I [ -
A e | » |
Total: l— r -
A T | »
Enter a gquery; press F8 to execute, Cirl+Q to cancel. | J
Record: 141 | | Enter-gu... | | | =osC=
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Query Using Detail Transaction Activity FGITRND

Tab to the Type field
Enter an X% in the Type field to find all types that begin with an “X”.
Perform an Execute Query function to find search results

£ Oracle Developer Forms RBuntime - Web: Open = FGITEND = |Z||E”E|
File Edit options Block Item Record Query Tools Help U ey TN
B B EEE R e o e S B R e k@ X
g0 Detail Transaction Activity Form FGITRMD 7.0 (TRMG) [rielel-lelelelelelelelel el lele el le oo fe oo LT D]
COA Fiscal Year Index Fund Organization Account Program Activity Location Period Query Type Commit Type
= (] (] (] &d &d &4 &d
[ EEN [ta0101 [2100EG [1a0101 [ [so00 [ [ [ [r []
Increase {(+ )} or
Account Organization Program Activity Date Type Field Code Amount Decrease (-)
[ [ ] - r— r =
I I [ r [
[ [ r r— r [ r [
[ [ [ r [
[ [ [ r [
I I [ r [
[ [ [ r [
I I [ r [
[ [ [ r [
[ [ [ r [
[ [ [ r [
I I [ r [
[ [ [ r [
I I [ r [
I I [ [ [ [ r [
I I [ r [
[ [ [ I —— [ =
4 3 ]
l I Total: r =
| N | 3
Enter a query; press F8 to execute, Cirl+Q to cancel. |
Record: 141 | | Enter-gu... | | | =o5c= J
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Query Using Detail Transaction Activity FGITRND

Displays all Account transactions with a Type value beginning with “X”

£ Oracle Developer Forms Runtime - Web: Open = FGITRHD
File Edit oOptions Block Item BRecord Query Tools Help

B« B IEBAaEE & By & [ [

w0 Detail Trar ion Activity Formm FGITRMD
COA Fiscal Year Index Fund Organization Account Program Activity Location Period Query Type Commit Type

[ [oe [140101 [s100EG [140101 [ |soo0 | | [ [~ []

Increase (+ ) or
Account Organization Program Activity Date Type Field Code Amount Decrease (-)

400120 140101 [somo [z1-3am-2008 -100,000.00
[4m01=0 [140101 [sono [31-3aM-z006 [ 1oo,000.00
[sooo02 [140101 [sooo [16-maRr-2008 -50.00
[¢ooo0z [140101 soo0 13-FEB-2006 £5,000.00
[eooonz [1a0101 W m ’ﬁ
[sooo02 [140101 [sooo [25-3aM-2008 50.00
[ca0002 [140101 [sooe [z5-380-2008 -50.00
[sooooz [140101 [somo FEETTTE 100,000.00
[¢oooo7 [140101 [sooo [01-mav-zo0e s0.00
[cao007 [140101 [sooe [13-FER-2008 -25,000.00
[soo007 [120101 [sooo [o7-FEB-Z008 [ -so.oo
[soooo7 [140101 [zooo [CEITEIL -100,000.00
[coo012 [140101 [sooe [08-mav-zo0s s0.00
[sooo12 [140101 [so00 [0&-mav-zons [ so.oo
[coo01z [140101 [sooo [og-mav-zoos S0.00
[sooo1z [ta0101 [sooe [o8-tav-zo0s 50.00
[sooo1z [140101 [so00 [o8-mav-zons CER [ so.oo

4| s | » -

Total: 150.00
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Press Key Dup ltern for docurment query forms,; Count Query for encumbrance detail
Record: 147 | | o | | =osC=
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Need Additional Help with Banner Finance?

(No Audio-Information Only)

 (all the Banner Finance Help Desk at 828-0388 or
finsecurity(@vcu.edu

* Grants & Contracts Help Desk at 828-8104 or
gcaveu@vcu.edu

* Procurement & Payment Help Desk at 828-1077
extensions 164 or 138 or evapurch@vcu.edu
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